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Tally ERP 9 General Shortcut Keys

Sr. No. | Shortcut Keys |Work Perform
1 Alt + P Tally H foait 1t Document/Report &1 fiiec &3 & fau
5 Alt+ E WW F)mo%u%n% &I Excel,PDf,xml,HTML,JPEG WIHC §
3 Alt+M Tally H & 4t Document &1 E-mail &1 & for@
4 Alt + G Tally &1 T SGaA & forg
5 Alt + K Tally TR ®TH HRd HI Keyboard @1 HTHT da- & [o1Q
5 Alt + H ;?#;g%q&m HId JHY 32 T 3Thare- Help Option H
7 ESC %9 fie™ o9& o & forg
8 Alt +Z Zoom & & folw
9 Alt+N Automatic Columns & Rae él?ﬁ & ]%111
10 Alt+R RO # Line Remove / Hide & & fam
11 Ctrl+G Group Select HH & [T
12 Ctrl+| Stock ltems Select B P [T
13 Ctrl+L Ledger Select H- b TeIU
14 Ctrl+Q 9T Th Y1 URGdT & Tally ¥ 98R [Hbd & [cd




Tally ERP 9 Function Shortcut Keys

Work Perform

Sr. No. | Shortcut Keys
1 F1 Company sl P & IeTT
5 E2 Date IS R & [elY
3 3 Open List ¥ &Yl I & [clU
4 F4 Contra voucher 3{T0q R & [cTU
5 E5 Payment voucher 30" & & [¢IQ
6 F6 Receipt voucher 3{UT H+ o [T
v E7 Journal voucher 309 R & [cU
8 F8 Sales voucher 3UT H o [T
9 9 Purchase voucher 30T & o [T
10 F10 JHT voucher &I List g & TolT
11 F11 Features Options Open X+ & [clU
12 F12 Configuration Setting Open X @ [clU
Balance Sheet Related Tally ERP 9 Shortcut Keys
Sr. No. | Shortcut Keys |Work Perform
1 Alt+F1 Detailed View ¢+ & Tel¥
2 F7 Valuation ®3+ & Tel¥
3 Alt+S Schedule I & Tel¥
4 Alt+C New Column Add &R+ & Tl
5 Alt+A Alter Column & o€
6 Alt+D Column Delete ®3- & Tel¥
7 Alt+N Auto Column & o€
8 F9 Inventory Report & i@
9 F10 Account Report & Tel¥
10 Alt+F12  |Range & Iaig
11 Ctrl+F12 Value & Tel€




Accounting Vouchers And Inventory Vouchers Tally ERP 9 Shortcut Keys

Sr. No. |Shortcut Keys |Work Perform
1 Ctrl+F1 Payroll Voucher Open &3 @ [clU
2 Ctrl+F2 Sale Order Voucher Open @3 & [¢1Q
3 Alt+F1 Stock Journal Voucher Open @3 @ [cld
4 Ctrl+F8 Credit Note Voucher Open &3 & [¢U
5 Ctrl+F9 Debit Note Voucher Open @3 @ [clQ
6 Ctrl+F10 Memo Voucher Open &3+ & [¢lQ
7 Ctrl+T Post Dated Voucher Open @3 @ [clQ
8 Ctrl+L Optional Voucher Open &< & [¢Q
9 Ctrl+V As Voucher Open &<+ & ¢4
10 Alt+| Accounting Invoice Open @3- & [¢1Q
11 Ctrl+F6 Rejection Inward Voucher Open &<+ & [¢lU
12 Alt+F6 Rejection Outward Voucher Open @3- & [¢1Q
13 Alt+F8 Delivery Note Voucher Open @3 @ [clQ
14 Alt+F9 Receipt Note Voucher Open &3 & [¢U
16 Alt+F10 Physical Stock Voucher Open &3 & ¢4
17 Ctrl+J Material Out Voucher Open &3 & [¢TQ
18 Ctrl+W Material In Voucher Open &<+ & [¢lT
19 Alt+S Stock Query Voucher Open &3+ & [cd
20 Ctrl+T Post Dated Voucher Open @3 @ [clQ
21 Ctrl+L Optional Voucher Open &< & [clQ
22 Alt+2 Voucher &I e ®HIA & ¢
23 Alt+D Voucher TSdllc R & [olQ
24 Alt+D Voucher Insert H & [elQ
25 Alt+X Day Book 3{IR Voucher List H Voucher Cancel &3+ & [¢lT
26 Alt+T Il Voucher &l Post Dated §-H & ¢l
27 Ctrl+F9 Debit Note voucher select @ o clU
28 Alt+F10 Physical Stock Voucher select &3+ & [clU




